
How to Join the Zoom Meeting for Upcoming General Meetings for the LD23 Democrats 

 
Quick note: If you cannot attend the meeting, we can also share the Recording so you can consume it afterwards!  We 
will send that out after the meeting. 

Zoom is a free application that allows people to ‘attend’ virtual meetings (on a computer). The following instructions are 
how to join the Zoom Meeting for the upcoming General Meetings for the Legislative District 23 Democrats, until we can 
meet in person again. 

x Please try this by Tuesday, April 21st, to ensure that we can help you trouble shoot if you run into problems, 
prior to the actual meeting on Thursday, April 23rd.   

x Please email me at secretary@kitsapdemocrats.org if you need 1:1 help. Cc’ my personal email also – 
erin.n.phillips@me.com as I check that one more often. 

Download Zoom (optional): 

Although you don’t have to, you can download Zoom for free ahead of time. Here is the link to download Zoom:    

https://zoom.us/download 

Click on the link and it will begin downloading automatically. Click on ‘Run’ at the bottom of the page and it will install on 
your cpmputer.  The below image may look a little different, depending on your computers’ operating system. 

 

 

 

If you do not download Zoom, the following is a simple way to join the meeting. The goal is to not have a lot of 
scrambling to join right when the meeting is starting so we can start the meeting as quickly as possible.  Either way, we 
will not begin the meeting until we reach critical mass.  If you do downloaded Zoom, most of the following still applies. 

 

 



How to Get Started! 

You will receive an email like the one below from Val. You can choose ‘Yes’ that you will be attending and add it to your 
Google calendar (if you have one) or your Mac computer or phone (if you have one).  Otherwise, just add it to your 
calendar manually and make sure to include the ‘Join Zoom Meeting’ link and Meeting ID (in case you need it to join the 
meeting). 

1. Click on the Zoom link sent to you from Val in your email inbox.  Below is an example. 

 

 

2. This will take you to the below pop-up window on the page of your browser. If you do not have Zoom on your 
computer already, click on the ‘click here’ field (see below image) and if that doesn’t prompt anything, click on the 
‘start from your browser’ field (again, see below image).  It will take you to the meeting.  

 

 
3. If it asks for a Meeting ID, enter the one from the invitation. 



 
4. Click on ‘Join with Computer Audio’ in the pop-up window. 

 

5. You should see yourself on the screen. Bring your mouse to the bottom of the screen and you will see the below 
options:  

 

 
a. Click on ‘Mute’ during the entire meeting, unless you are on the agenda, so the sound is clear. 

 
b. Click ‘Stop Video’ if you do not want your face to appear on the screen.  It will just switch to showing your 

initials with a black background. 
 

c. Click on ‘Chat’ and type if you have a question or remark and periodically, we will pause to answer those 
questions and read your remarks aloud to the group. 

 
d. When there is a vote:  Use the chat window again to indicate if you want to make a motion or second a 

motion. We will announce aloud who did that.  Then, type ‘Ay’ or ‘Nay’ at the appropriate time.  We will 
quickly review in the chat screen and see what most of the members chose and report back by announcing 
the result in real time. 

 
e. The meeting will be recorded so if there is a very close vote, we can report the count out loud in real time 

and then review afterwards to triple check that we have counted the votes appropriately, and report back to 
the members through a follow-up announcement if necessary. 

 
f. You can also click on the ‘Reaction’ icon to do an emoji if you like something, dislike something, etc.  Doing 

things like this will keep you engaged throughout the meeting. 
 
That’s it!  See you on April 23rd! 

Again, please email me at secretary@kitsapdemocrats.org if you need 1:1 help.  Cc’ my personal email also – 
erin.n.phillips@me.com as I check that one more often. 

 
 


